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MaineCare Medicaid EHR Incentive Program 

2015-2017 Meaningful Use Wizard Guide 

**Information for the 2015 MU submissions can be found below the installation instructions**  
 

Before You Begin: 
 Be sure your computer is running Windows operating system (Windows XP or higher). The Wizard 

does not run on a Mac or any other operating system. Please contact us if you do not have access to a 

windows system. 

 The Wizard is sent to the professional (by email) or to an individual who is authorized to apply on 

behalf of the professional.  

 Please do not give the Wizard or the link to an unauthorized person. 

 Should you have more questions after reading through the guide there is a FAQ provided on the last 

page of this document which addresses basic questions 

 Data must be entered for each individual provider. The Wizard will track the provider(s) you enter MU 

data for. You will be able to retrieve the information at any time and if necessary you can update any 

MU data that we notify you is not correct for that provider. Once the submitted MU has been accepted 

and submitted for payment that provider will drop out of the wizard as no changes can then be made to 

the MU data for the program year applied for.  

 

To install the wizard application: 
 Click the link provided in the email to download the Wizard. 

 

*Note: If you have a previous version of the wizard installed on your computer you will be asked to update 

the wizard when you open the application; no additional action is required by you except you must accept 

the updates.  

The only exception is - if the version of the wizard you have was put on your computer prior to July 2013; 

you will need to completely remove the old version from your computer before you download the 2015 

version.  

 

Internet Explorer: 

 If you are using Internet Explorer you will see a box that allows you to click “run”. Click run and the file 

will automatically start after the download is complete. 

 If you receive a prompt telling you to download a higher version of the .NET Framework you must 

follow the on-screen directions. This is required to run the Wizard and is a safe action. 

 

Other browsers: 

 Once the Wizard is downloaded you will see a “MUWizardSetup.msi” icon in your “downloads folder”. 

 Double click on this setup file to run the Wizard installer.  



   

  2 

 If you receive a prompt telling you to download a higher version of the .NET Framework you must 

follow the on-screen directions. This is required to run the Wizard and is a safe action. 

 

 

This screen will open asking you to proceed with the installation. 

 
Click the “Next >” to continue  

 

 

Select where to install the Wizard 
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We recommend you leave everything as default, click next to continue. This will put a shortcut to the wizard on 

your desktop. 

 

 

Confirm Installation  

 
Click Next  

 

The program will run through the installation and then ask you to close the installer  

 
Click the Close button. The Wizard is installed and ready for use. 

 

Locate the icon on your desktop that looks like the image below: 

  
Double click this icon to open and run the Wizard. 
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Please note–Time delay from when a provider has been marked eligible to when the wizard will recognize 

the provider’s NPI: 

When you receive the email for each provider with the wizard link and this guide you’ll know that the provider 

has been marked eligible in the Maine system and the wizard will recognize the provider’s NPI one day after 

the arrival of the wizard email.  

 

Although you’ll receive the wizard email for all providers you only need to download the wizard once. We send 

out the emails as a check for you to be sure we have not missed marking any of your providers eligible. Large 

groups can request we not send out multiple emails. This guide is attached to the email but it is available within 

the wizard as well. 

Wizard Updates 
We do updates to the wizard as needed. If when you open the wizard you receive a notice that an update is 

available you must accept that update to continue.  

New information for 2015 

Modified Stage 2 Objectives 
Beginning in 2015, there are several changes to the Electronic Health Record (EHR) Incentive Program 

objectives and measures for eligible professionals (EPs).  

Here are documents regarding the 2015 changes and what is required to attest: 

 2015 What’s New Modified Stage 2 Fact Sheet  - overall description of the 2015 – 2017 changes 

 2015 Objective Measures Table – link to each specification sheet plus FAQs 

 2015_Alternate Exclusions and Specifications  - Providers that would have reported Stage 1 in 2015 

Click this link to sign up for the CMS EHR Incentive Programs listserv for program updates and new resources 

Public Health Registries 

 To meet the Public Health requirement you must have registered the practice site and the providers within that 

site, prior to or within the first 60 days of a provider’s meaningful use reporting period.  

 Providers that would have reported Stage 1 in 2015 may use the Stage 1 criteria of sending a test message to the 

immunization site. Please refer to:  FAQ 13409 

 If the practice site was registered in a previous program year you do not need to register again.  

 If a practice registered previously and new providers have joined the practice since then those providers will use 

the date of the original practice registration when completing their MU. However, the practice must add those 

providers to their current Public Health registrations, for any registries applicable to the provider’s scope of 

practice. 

 If you did not register for the public health registry prior to or within the first 60 days of your 2015 meaningful 

use reporting period and you are submitted Modified Stage 2 you are not eligible for program year 2015.  

http://www.maine.gov/dhhs/oms/HIT/documents/2015whatsnew-modifiedstage2factsheet2.4.16.pdf
http://www.maine.gov/dhhs/oms/HIT/documents/objectivestable3.2.16.pdf
http://www.maine.gov/dhhs/oms/HIT/documents/2015_alternateexclusions3.2.16_000.pdf
https://public.govdelivery.com/accounts/USCMS/subscriber/new?topic_id=USCMS_627
https://questions.cms.gov/faq.php?id=5005&faqId=13409
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o Please contact CMS with any questions regarding this requirement.  

o CMS EHR Information Center Hours of Operation: 7:30 a.m. – 6:30 p.m. (Central Time) Monday 

through Friday, except federal holidays. 1-888-734-6433 (primary number) or 888-734-6563 (TTY 

number) 

 As of program year 2015 the Cancer registry is considered a specialized registry. A provider registered 

with the Cancer registry fulfills the MU requirement for a specialized registry. 

o Are you an eligible professional (EP) who diagnoses or treats cancer patients? If you are a 

hospital or a hospital-based EP, or if you do not diagnose or treat cancer patients, you cannot 

select cancer reporting. Individuals or EPs in group practices who meet the criterial may select 

this option. 

o Please note: If you are a provider that will submit data to the Cancer registry you must have a 

CEHRT that is certified for cancer reporting. Contact your vendor to determine if your CERHT 

meets this requirement. 

 Although the Syndromic Surveillance registry is not currently onboarding you can register your intent to 

onboard when the state is ready. The registration meets the requirement for MU. Most providers are 

eligible to submit data to the Syndromic Surveillance registry as it will include a broad range of 

reportable data. We do not have a date when the Syndromic Surveillance registry will begin their 

onboarding efforts. 

 After the Public Health registration is completed you will receive an email acknowledgement. Retain 

that email as documentation of the date the practice was registered.  

Click this link to go to the Maine Public Health registration site for additional information regarding public 

health registry requirements and to complete registration. The “Register Practice Wizard,” the tool used to 

register providers for the Maine CDC public health registries, is available for download from this site. A 

small application will be installed on your computer (Windows only). 

**Please note**: If you are a provider who’s scope of practice would not include submission to one or any of 

the public health registries,  do not register for those registries.  You will take the exclusion for that measure. 

 
 
 
 
 
 
 
 
 

http://www.maine.gov/hit/public-health/index.shtml
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To Enter MU Data into the Wizard: 
 

Double click the Moose icon on your desktop to open the application  

 
 

 

 
 The Jaws Screen Reader Help is available for sight impaired persons that have the Jaws Screen Reader. 

It is labeled on every screen. To enable push F3 on any screen. 

 Select Next to proceed 
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Provider Selection Screen – be sure to read the information presented on each screen 

This screen will be empty if you are entering your first provider into the wizard.   

If you have entered providers previously the information will be pre-populated with their name, personal NPI, 

Meaningful Use date range and if the Meaningful Use data was sent to the State of Maine, the date it was sent. 

 

  
 

 

Action: click the drop down to choose: 

1. Enter measure data for a new Provider or, 

2. Edit existing  measure data 

 

Entering a provider for the first time:  

 Enter the providers personal NPI into the NPI field.  

 The wizard will recognize the NPI if the provider has been marked eligible in the Maine program. 

  

Please Note: there is a 24 hour lag time for the provider’s NPI to be activated in the wizard after they have 

been marked eligible in the Maine program.  

If you attempt to enter data and the NPI does not bring the provider up in your wizard please wait one day 

and try again. 
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 You will see the screen above if the provider has not been marked eligible in the Maine program or the 

provider was marked eligible but 24 hours have not passed before attempting to enter the provider’s 

NPI. Wait one day and try the NPI again. If the worksheet was submitted and approved and the wizard 

still cannot recognize the provider please contact us.  

 

 If you have not submitted a worksheet to start the application process you will not be able to enter MU 

data into the wizard. Please notify the EHR helpdesk when you are ready to apply and submit provider’s 

data. 

 

 If you are entering MU data for a provider and need to stop, click the X in the upper right corner of the 

wizard or click cancel and the Wizard will auto-save the data you’ve entered. To continue later, reopen 

the Wizard and select the provider you are ready to continue entering data for. The system will have the 

data you entered and you can complete the input. The provider will remain in the wizard data base until 

the MU has been accepted by the State of Maine. Once the data is accepted the providers name and data 

will drop out of the wizard as the data cannot be changed once it has been accepted. If you realize that 

data needs to be changed after it has been accepted please notify us as soon as possible. 

 

 

 

mailto:EhrHelpdesk.DHHS@maine.gov


   

  9 

 

 

 

 

 

 
 

 To access a provider that has been previously entered into the wizard select “Edit existing measure 

data”, then click on the provider’s name, and then click next. 
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 Review the information for accuracy: 

o Provider Name 

o Provider NPI 

o Payment Year:  

 Payment year number in the incentive program 

o MU definition year:  

 2015 is the Meaningful Use Definition year for all providers in program year 2015 

o Stage: 

 For program year 2015 all providers will submit Modified Stage 2; there are alternate 

exclusions and lower thresholds for providers that would have been submitting Stage 1. 

 Those providers that were scheduled for Stage 1 in 2015 will be identified in the wizard 

as Stage 1 for clarification.  

o Reporting period: 

 Program year 2015 - All providers will submit a 90 day MU reporting period  

 Reporting dates of MU must be from calendar year 2015 

 Click finish to begin or continue entering the providers MU data. 
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Instructional Welcome Page 

 
 

 Scroll through the welcome page for descriptions of the areas in the wizard as well as links to resources 

 All providers must be using 2014 CEHRT for program years 2015-2017 

 Program year 2015 - All providers will submit a 90 day MU reporting period  

 Reporting dates of MU must be from calendar year 2015 

 Reporting periods for program year 2016 will be 365 days unless 2016 is the first year of MU 

submission; those providers will have a 90 day reporting period 
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 The 2015-2017 program changes have done away with multi-year stage submissions.  

 For program year 2015 all providers will submit Modified Stage 2; there are alternate exclusions and 

lower thresholds for providers that would have been submitting Stage 1. We will refer to providers as 

Stage 1 and Modified Stage 2 for simplicity in this document. 

 

Enter the start date for the provider’s Meaningful Use reporting period. The wizard will populate the end date 

based on what program year and stage the provider was marked eligible for.  

2015 Stage 1 

 
Modified Stage 2 
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The following documents are available on this page for your reference.  

 2015 What’s New Modified Stage 2 Fact Sheet   

 2015 Objective Measures Table  

o Link to each Objective specification sheet  

o Measure definition 

o Link to FAQs related to the Objective/Measure 

 Alternate Exclusions and/or Specifications (providers scheduled to demonstrate Stage 1 for 2015) 

 

 

 

 

 

 

 

 

 

http://www.maine.gov/dhhs/oms/HIT/documents/2015whatsnew-modifiedstage2factsheet2.4.16.pdf
http://www.maine.gov/dhhs/oms/HIT/documents/2015whatsnew-modifiedstage2factsheet2.4.16.pdf
http://www.maine.gov/dhhs/oms/HIT/documents/objectivestable3.2.16.pdf
http://www.maine.gov/dhhs/oms/HIT/documents/objectivestable3.2.16.pdf
http://www.maine.gov/dhhs/oms/HIT/documents/2015_alternateexclusions3.2.16_000.pdf
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Objective 1: Protect Patient Health Information  
Stage 1 and Modified Stage 2 – same objective and measure 

 
 For clarification of each objective, there is a link in the upper right corner of the screen “CMS 

Specification Sheet for this Objective”. A new window will open with the CMS specification sheet for 

that objective. 

 See FAQ #13649  for information specific to the Security Risk Assessment for 2015 and subsequent 

years 

 Measures that require a yes/no answer have a reminder that comes up when you click on the “Note for 

Documentation” link 

 

  
 To see the options available to answer the measure click the drop down arrow and select your answer

 

https://questions.cms.gov/faq.php?faqId=13649&id=5005
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 At the top of the screen the  will change to  when you’ve completed 

the selection. 

 Click Next to proceed 

 

Objective 2: Clinical Decision Support 

 
For Objective 2 providers in Stage 1 have the option of selecting the Modified Stage 2 objective and measures 

or the Alternate objective and measures.  

 Modified Stage 2 Objective: Use Clinical Decision Support (CDS) to improve performance on high-

priority health conditions 

o Measure 1: Implement five CDS rule 

o Measure 2: The EP has enabled and implemented the functionality for drug-drug and drug 

allergy interaction checks for the entire EHR reporting period 

 Alternate Objective: (available only for stage 1 providers) 

o Alternate Measure1: Implement one clinical decision support rule. 

o Measure 2: The EP has enabled and implemented the functionality for drug-drug and drug 

allergy interaction checks for the entire EHR reporting period 

 

Select one Objective 2 option and answer both measures 
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Objective 2: Clinical Decision Support 

There are two measures for this objective; measure 2 has one exclusion available 

You must select and answer each measure and exclusion to continue 

 Stage 1 alternate measure 1 and measure 2 

 
 

 Modified Stage 2   
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Objective 3: Computerized Provider Order Entry (CPOE) 
**Note: Objectives 3 & 4 require your input to identify if the data for the measure was extracted from all patient records 

(data from non-certified EHR, paper records, etc.) or only patient records maintained using CEHRT** 

 Stage 1 - 30% target for measure 1; alternate exclusion available for measure 2 & 3 
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Objective 3: Computerized Provider Order Entry (CPOE) 
 Modified Stage 2 – 60% target for measure 1; 30% for measure 2 and 3  

 

 

 
 

Throughout the Wizard the top panel will show 3 items:  

1. The target requirement for the measure  

2. The provider percentage - the percent achieved based on your input for this measure 

3. Status:  Pass/Fail  
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You cannot proceed to the next screen if you are not meeting the target percentage.  If the next button is not 

enabled then the data you entered is either not meeting the target percentage or is not complete. Review your 

information to determine what is missing. 

Tip:  

 All sections must be answered including exclusions to proceed 

 If you have any questions about the objective push F1 on your keyboard (or click the “CMS 

Specification Sheet for this measure” in the upper right corner) to open the CMS documentation for that 

measure. 

 

Objective 4: Electronic Prescribing 
 Stage 1 – 40% target 

 
 Modified Stage 2 – 50% target 
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Objective 5: Health Information Exchange 
**Note: objective 5 and 7 data is required to be extracted only form patient records maintained by CEHRT** 

 Stage 1 - Stage 1 may exclude from objective 5 to meet the objective 

 
 

 Modified Stage 2 - 10% target 

 
Three FAQs relate to Objective 5: click the link for more information 

 FAQ 12821 

 FAQ 12825 

 FAQ 8231 

https://questions.cms.gov/faq.php?faqId=12821&amp;amp%3Bid=5005
https://questions.cms.gov/faq.php?id=5005&faqId=12825
https://questions.cms.gov/faq.php?id=5005&faqId=12825
https://questions.cms.gov/faq.php?faqId=8231


   

  21 

 

Objective 6: Patient Specific Education  
 Stage 1 - Stage 1 may exclude from objective 6 to meet the objective 

 
 Modified Stage 2 - 10% target 
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Objective 7: Medication Reconciliation  
 Stage 1 providers may enter data or take the exclusion for objective 7 

 
 

 Modified Stage 2 - 50% target  

 Example shows a provider answers the data extraction by clicking the box and meets the through the 

exclusion 
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Objective 8: Patient Electronic Access (VDT)  

 Stage 1 - Stage 1 must meet measure 1;  may exclude from measure 2  

 
 

 Modified Stage 2 – 2 measures: measure 1- 50% target; measure 2 – at least 1 patient 
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Objective 9: Secure Messaging  

 Stage 1 - Stage 1 may exclude from objective 9 to meet the objective 

 
 

 Modified Stage 2 –select yes/no  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



   

  25 

Objective 10: Public Health Reporting  
 Measure 1 - Immunization Registry Reporting: The EP is in active engagement with a public health 

agency to submit immunization data. 

 Active engagement includes completing the registration regardless of whether the site 

has been on boarded or not (applies to all three measures) 
 Measure 2 – Syndromic Surveillance Reporting: The EP is in active engagement with a public health 

agency to submit syndromic surveillance data. 

 Measure 3 – Specialized Registry Reporting: The EP is in active engagement to submit data to a 

specialized registry.  Note: The Cancer Registry is considered a Specialized Registry 

Please note: the registration date for the public health registry must occur prior to or within the first 60 days of 

the providers reporting period. If a registration was completed in a previous program year that registration is 

valid. The practice site should update the registrations for providers when they join or leave the site. For a new 

provider that joins a site that has an established registration that provider’s registration date is the date of the 

original practice site registration. 

 

 

Examples for Stage 1 and Modified Stage 2: 

Stage 1 – must attest to one measure from the Public Health Reporting Objective 

 Stage 1: to meet measure one(select one of the following):  
1. Submitted a test submission to the immunization test site and received an acknowledgement 

email either in this program year or in a previous program year – select: yes or no 

or 
2. The EP is in active engagement with a public health agency to submit immunization data  

 Active engagement includes completing the registration regardless of whether the site has 

been on boarded or not - select: yes or no 

 Stage 1: exclusion (only one exclusion is available) 
o If you are a provider type that does not give immunizations select the exclusion: Does not 

administer any immunizations… 
o Maine has Public Health registries available therefore exclusions 2 & 3 are not available to select 

for any of the three measures of objective 10.  
 Stage 1: Alternate exclusion  

o May claim an alternate exclusion for Measure 1, Measure 2, or Measure 3.  

o An Alternate Exclusion may only be claimed for up to two measures, then the provider must 

either meet the requirement or meet the exclusion for the remaining measure  

 

If a provider in Stage 1 meets the exclusion for measure 1 because they do not give immunizations they must 

select the 2015 Stage 1 exclusions for the remaining two measures. 
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Modified Stage 2 - must meet or exclude to two measures form the Public Health Reporting Objective. If a 

provider is eligible for an exclusion then all three measure must be addressed by either meeting or excluding.  

 

 Modified Stage 2: to meet measure 1 
1. The EP is in active engagement with a public health agency to submit immunization data. 

 Active engagement includes completing the registration regardless of whether the site has 

been on boarded or not - select: yes or no 

 Modified  Stage 2: exclusion  
1. If you are a provider type that does not give immunizations select the exclusion – Does not 

administer any immunizations… 
2. Maine has Public Health registries available therefore exclusions 2 & 3 are not available to select 

for any of the three measures of objective 10.  

 Modified Stage 2: Alternate exclusion  
1. May claim one alternate exclusion for Measure 2 or Measure 3 (Syndromic Surveillance 

Measure or Specialized Registry Reporting Measure).  
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Objective 10: Public Health Reporting  

Stage 1 
For a provider in Stage one if they meet measure one either by the test submission or the registration they meet 

the objective. The provider selects yes for measure one and no for exclusion one 

 
 

The provider has selected the exclusion for measure 1 as they do not give immunizations. 

They will select the 2015 Stage 1 exclusion for the other 2 measures to meet the objective 
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Modified Stage 2: Must meet or exclude for two public health measures. If any exclusion is selected the 

provider will need to answer all three measures. 

Meeting by exclusion: The sample below shows a provider that is eligible for the exclusion for measure 1(does 

not give immunizations) and measure 2 (scope of practice does not include submitting to a Syndromic 

Surveillance registry); then selects the Stage 2 2015 Exclusion for measure 3 to meet the objective 
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Clinical Quality Measures  

 No changes in the CQM requirements for 2015 
 2015 all providers – select a minimum of 9 CQM measures 

 CQMs are grouped under the National Quality Strategy Domains. A provider must select 9 CQMs that 

cover at least 3 of the domains. 

 
 

The selection of CQM measures is where the greatest impact of the Meaningful Use program will be 

demonstrated. As the program matures and more data can be gathered and analyzed this is the area that will give 

the information that will lead to the ultimate goal of improved healthcare for patients. As you review your 

meaningful use reports choose the CQMs that reflect your practice data. There is a required number of CQMs 

you must answer but you are not restricted in the number you can enter. If you have data for CQMs please enter 

all you can as the more data collected the more useful the meaningful use program will ultimately be.  

 

CMS has recommendations for adult and pediatric CQMs. We have identified them in the wizard but you are 

not required to report on those specific measures unless they are applicable to your practice type and your 

CEHRT has data for the recommended measures 
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CQMs are identified when possible by the eMeasure ID, the NQF ID as well as the title. 

Scroll through to see all available CQMS and select those you have data for. 

There are six domain listings with varying numbers of selections per domain. 

 

If you find you do not have data for enough measures you can enter zeros and the wizard will accept the zero 

entry after it prompts you to select any measure for which you have data. 

 

As you move through the screens you will see a listing of what you have met for CQM requirements at the top 

of the screen. 

  
 

 



   

  31 

 

Screen shows the provider has not selected the required number of CQMs and the provider cannot proceed 

 
 

Screen shows the correct number of CQMs and domains selected. The Next button is active.  
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Completion & Submission: 
 

When you have entered all of your data you will see the summary screens. There will be one screen for the MU 

objectives and a separate summary for the CQMs.   

*Note: You must save these files for documentation of your submission.  

 

 

 
Click next to proceed to the submission page 
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 When your information is complete the send button will be accessible 

 

 Click the “Send” button to complete the submission to the State of Maine.  The Meaningful Use data is 

sent by secure FTP. 

 

 

 

 

Congratulations, you have completed your submission of Meaningful Use  

 

James F. Leonard 

Patti Chubbuck    

April Smith 

Tia Tinney 

Kim Davis-Allen 

MaineCare E H R Program Team    

 

If you have any further questions please email the helpdesk: 

EhrHelpdesk.DHHS@maine.gov 

 

 

 

mailto:EhrHelpdesk.DHHS@maine.gov


   

  34 

 

Wizard FAQ 

 
Q: What is the reporting period for 2015? 

 

A: All submissions in 2015 will be for a 90 day reporting period.  

 
Q: Can I submit data for my providers whenever I am ready? 

 

A: Before submitting your MU data you need to contact us with a listing of the provider(s) that are ready to 

submit MU. We will send out the Medicaid Eligibility worksheet for the current program year. You will need to 

complete the worksheet and return it via email. After the worksheet is accepted we will mark the provider 

eligible in the database which automatically sends out the wizard email that contains a link to the current 

version of the MU wizard. If you have a version of the wizard that you downloaded before July 2013 you must 

completely remove that version from your system before downloading the new wizard. The more recent wizard 

applications will update automatically when you launch them. If an update is available you be asked to allow 

the update. Click yes. The wizard will not accept the NPI of any provider that has not been marked eligible in 

the Maine system. 

 

Q: Does the Wizard support Mac or Linux operating systems? 

A: The Wizard requires Microsoft .NET framework to run and therefore professionals must enter their data on a Microsoft 

operating system (Windows XP or higher). 

 

Q: Can I save my data and come back to work on it later? 

A: Yes - The wizard will save the data entered until the submission has been marked approved in our system. The 

providers name will then fall out of the wizard as you cannot edit the MU submission after it has been accepted. If you 

find you need to update the MU data after it has been accepted please contact us and we will open the record for the new 

submission.   

 

Q: Is there any way to enter multiple professionals at a time? 

A: There is currently no way to enter more than one professional’s MU data at a time. 

 

Q: Why should I save and/or print my data from the 2 summary screens? 

A: This will give you a copy of the information you have submitted to MaineCare which is the only documentation of this 

event. If you change any data in the wizard and resubmit, the original file is overwritten in the wizard. You will want to 

have copies of all data sent to the program previously as well as any updated information. Once the submission of 

meaningful use is accepted the provider’s data will no longer be available in the wizard.  

 

Email us at: EhrHelpdesk.DHHS@maine.gov and we will gladly help you with any questions or problems. 

 

mailto:EhrHelpdesk.DHHS@maine.gov

